Outreach Committee Meeting Agenda

April 29, 2011

10 am – 1 pm

Franklin University

Attendees:  Leigh Cameron, Michael Gibboney, Linda Hayes, MorraLee Holzapfel, Jeff Johnston, Barbara LaMoreau, Cody McMillan

I. End of Year Review
A. High School Guidance Counselor’s workshops December 6-10 

· The workshops sites were well attended. 
· Total Registrations for 2010 - 829. This is an increase of 43 over last year in total registrations and most registered earlier this year.

· Expenses – All reimbursements have been submitted and Mike followed up with Executive Committee
· Workshop Sites – See page 2 

· OASFAA Event Agreement – Worked well this year.



1. Things that went well
Feedback from surveys was very positive.  Positive responses were that they loved the presenters. They especially liked the tag-team presenting at Xavier and Shawnee presentations. 



2. Things we could do better

Negative responses included parking accommodations or signage for parking, temperature in room and earlier information on the workshop in general.  Communication issues with workshop site coordinators and notification of the workshops.  Address this with a database that the counselor’s can add their names to.


3. Recommendations for next year

· Print materials early and send to Site Coordinator for each site  

· Secure sites immediately for next year’s workshops and ask for email confirmation and coordination of dates 
· Additional workshop theme for next year (this year we used “Professional Judgement”) – suggestion for next year is “IRS & Verification Data Match”
4. OCAN has a grant proposal out that if approved, will provide possible resources to…
· Add a third co-chair
· Add additional workshop sites

· Provide a Webinar such as, ‘Train the Trainer’

· Coordinate a Master Calendar to include the OASFAA event dates

· Notify counselors to sign up for workshops

· Possible guidance counselor track at OASFAA – The first 50 counselors to sign up to have their costs paid for by a scholarship
B. OACAC Articulation
1. Last year’s articulation went well

2. Things we could do better

· Provide report from presentation evaluations for counselor feedback

· Contact sheets made it difficult to get someone to enter these into a database – suggest that we set up something that the counselors can go to in which to add their own email address and contact information. OCAN can help advertise this and counselors can be solicited to do this at Articulation.

· Confusion on where tablecloths were – Request these get these to the site coordinator or presenters next year
2. Recommendations for next year
· Prepare early for Articulation - Dates for next year are:

· The Ohio State University – 9/12

· The University of Akron – 9/13

· Rhodes State College/OSU Lima – 9/14

· Xavier University – 9/15

· Check with Paula Gordon to see if she can create an online email subscription for counselors to add their email to a database. Include an unsubscribe option as well as a verification of email address feature.  This should be set up to be able to print a report that will download into an excel spreadsheet to use when we are advertising to the counselor’s about registering for the counselor’s workshops
· Print materials early and send to each site coordinator
· Continue to use Contact Sheet (or postcard or magnet) with information on it to go to the OASFAA website to add their own name, email, school name. 
· Add two slides to the Articulation PowerPoint to announce adding their name to the database and to advertise the new theme
· Coordinate the tablecloth with site coordinators and Regional Directors 

C. “Are You Getting the Message”


1. Recommendations for next year

· Need a feedback mechanism set up
· Making OSCA aware – put proposal in to show presentation
· Review PowerPoint to see if any updates need to be made

· Consider making this presentation a Video

D. Overall Recommendation for Outreach Committee
· Consider setting up conference calls for non-critical committee meetings
· Committee should plan their first meeting each year to be held at OASFAA Spring Conference
E. Action Items
· Email sites to confirm and coordinate date for counselor’s workshops for next year - Linda Hayes
· Check with Paula to see if she can set up a Contact page on the OASFAA website for the counselors to enter their information – Linda Hayes
· Follow-up on reimbursements sent in for workshops – Mike Gibboney
· Secure presenters for Articulation for next year – Mike Gibboney
· Outreach Committee Email – update to new co-chairs after Transition meeting
· Set up meeting at OASFAA, time at meeting to plug the outreach committee at general session and leadership class, flyer at registration table – Linda (need someone to create a flyer)
· Check on feasibility of ordering magnets to use to promote the collection of contact information from counselors – Mike Gibboney
Guidance Counselor’s Workshop
Registration as of 12/10/2010
Workshop Site

    2010 Reg
      2009 Reg
University of Dayton – 12/6 


104

  89
DeVry University – 12/6


96
Xavier University – 12/7 


111

  98

Ashland University – 12/7


57

  51

University of Findlay – 12/8


54

Franklin University – 12/8


50

Belmont University – 12/8 


19

  17

Shawnee State University – 12/9

28

  30

Kent State University – 12/9


28

Hocking College – 12/9


40

  44

Stark State College – 12/10


92

  98

Bowling Green State University – 12/10
39

  58

Baldwin Wallace College – 12/10

111

120



Ohio Dominican 





139



Blufton University





  42





TOTAL


829

786

2009-2010 Registrations:



Grand Total 2010-11 – 829 on 12/10/2010



Grand Total 2009-10 – 786 on 12/10/2009
Outreach Committee

Timeline
First Outreach Committee Meeting – OASFAA Spring Conference

(coordinate with President)






May
Determine Sites of GC Workshops and secure dates



June 1 – July 1


Send OASFAA Event Coordinator
· Event Agreement





· Site Coordinator Responsibilities

Preparation for OACAC Articulation

· Update OACAC Articulation PowerPoint



August 1

· Tear-off Contact Sheet to collect email addresses of counselors
(or give out magnet or postcard with website for counselors to

add their information to our database if this is set up this year)

Set-up new database for counselor contact information



June - August

Work with Paula Gordon to prepare GC Workshop Registration


August


OASFAA website, testing, etc.  – in meantime, give Paula list of 


sites to post on the OASFAA website for upcoming GSC Workshop

Update Database created to hold guidance counselors emails


(add those collected from the contact sheet at Articulation)

(This may be irrelevant if new contact database is set up)

Place OACAC Articulation Handout on OASFAA Website


Mid-late September












(after articulation)

Notify GC Workshop Site coordinators when online registration is

Mid-late September
ready.  Give them:







(after articulation)
· Confirmation letter for each person who registers at their site 

· Reimbursement form to turn in to co-chair 

· Evaluation form

· Frequently Asked Questions

· Attendance Certificates

· Request confirmation of presenters to see if there is any needed

· Concerns regarding expenses should go to co-chairs

Notify Guidance Counselors to register online




Mid-late September

Use Database to send emails

Preparation for GC Workshops

· Update GC Workshop PowerPoint/add theme slide(s)

Mid-late September
· Printing of presentation handouts

· 75 for NW Ohio

· 175 for Central Ohio

· Table handouts

· 25 “What is OASFAA”

· 50 Guidance Counselor workshop dates
· College Goal Sunday flyer 
Send Thank you to site coordinators and presenters



Mid-December

Place GC Workshop PowerPoint Presentation on OASFAA Website

January
